
 

1.) Go to our website http://www.ellajohnsonlibrary.org/ 

Click on                        (under the banner). 

Then click on 

A screen will come up asking for your library barcode. 

Type in your library barcode with no spaces. 
 

Requesting Items through FirstSearch 
 

                            

        
 

                           

 

 

                                                           

                                                                 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 
 

 

 

OPTIONAL          

To create an 

account, click here 

and follow the 

directions.  This 

may help people 

who intend to order 

multiple items, or 

will order 

frequently.  

2.) You will then hopefully 

be looking at a screen that 

looks something like the 

picture below.     Click here to search for a book or 

physical item.  This will take you to 

the next screenshot.  

OPTIONAL          

Click here to 

choose from 15 

other databases 

which will 

provide full-

text articles, 

etcetera.  

http://www.ellajohnsonlibrary.org/


 

 

 

 

 

 
 

 

 

 

 

 
 

 

This shows that we own the item. 

OPTIONAL          

Change search 

criteria by 

hitting the 

“down arrow” 

and selecting a 

different 

option.   

3.) After clicking on the 

“Searching” tab, a screen 

like this one will come 

up.  Enter your 

information and click 

“Search”. 

 

4.) After searching, a 

list of results will 

appear-likely similar to 

this page.  

 

 Scroll through the 

list and click on a 

title for more 

information.   



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

                    Click here to 

request the item.   

6.) Fill out the rows with 

asterisks next to them, 

add any specifics (e.g. 

article title) and click 

“submit”. 

7.) If your request was successful, this will come up.  

It is now being reviewed by library staff.  If there are 

any problems with your request you will be notified 

in a timely manner. 

5.) After selecting an item’s title, a screen 

like this will appear.  If this is not the right 

item, return to the previous page.  If this is 

the item you are looking for, click on the 

“Borrow this item from another library” 

link. 

 


